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How do | register to eFile my documents?

Everyone must register to eFile and eServe.

Firm Staff Account Registration - If you
received an invite from a firm, click on the
hyperlink in the email to start your
registration process and go to the Firm Staff
Registration Account on page 2.

Registering for a Self Representative Account

1. Go to https://minnesota.tylerhost.net/ofsweb

2. Click Register.

If you are an attorney, you must register a
firm account so that you can enter your attor-
ney bar number. This includes attorneys who
are solo practitioners. See the QRG:
Registering the Firm Account in eFile and
eServe.
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3. Enter the user information which
includes:

o First and Last Name

o Email Address and Password

o Security Question and Answer
4. Click Next.

5. The Registration Options opens. Check the
box to Register for a Self Representative
Account.

Self Representative Account - Continue
with steps 6 thru 9 on page 2 . Please
make sure you also complete the activation
of your account on page 2.
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Registering an Account - Google Chrome & Safari Browsers

Quick Reference Guide

Registering an Account - Google Chrome &

Court Links and Information

Welcome to Minnesota HTML 5 eFiling Site

Links to be added

Train (Connected to MNCIS DEV) — Welcome to the new Odyssey File & Serve Portal!

eFiling and eservice is now available for 11 courts (Cass, Clay, Cook, Dakota, Faribault, Hennepin, Kandiyohi, Lake, Morrison, Ramsey and .

Safari Browsers

Actions

Launch Self Help

Register

User Information » Firm Information » Terms and Conditions » Complete

First Name Middle  LastName

Tory Trainer

Email Address Password

ToryTrainer@gmail.com

Anvalid email address is required for filing notifications. Your email address wil also be used to sign in.
Please select a password that is easy for you to remember, but would be difficult for others to guess.

.............

Register

User Information » Firm Information » Terms and Conditions » Complete

Registration Options

Register for a Firm Account

Perfect for
- Attorneys
- Firms with multiple filers
- Solo Attomey Practitioners

Perfect for:

Register for a Self-Representative Accou *

- Pro Se Filers
- Process Servers
- Landlords / Tenants
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Firm Staff Account Registration -
Registering From Email Invite - If you
received an invite to register with a firm, first

you will first see the firm details before you Contact Information o
enter in your information. Make sure this is R erm—

the correct firm before registering. Next, Rz Line

follow the steps below. e

6. Enter your contact information which

includes:
Register
e Address 9
(] Clty and State User Information » Firm Information

e Zip Code and Phone Number
7. Click Next.

| Agree - Create My Account

8. The eFS Terms and Conditions agree-
ment opens. Read the agreement. Click |
Agree - Create My Account.

Register

9. The registration confirmation message
displays. Review the Firm Name and

User Information » Firm Information » Terms and Conditions » Gomplete

. . Congr you have su Full your firm!
Email Address on the page to make sure it Firm Name:  Traing i
Email Address:  kblackO35@gmail com
is correct. Go to your email to activate the Averication emil s been sent o you. Clck an the ik insideyour emai t complete the veriication process

account.

verify your email account through the JUDICIAL BRANCH

account activation email. Make sure to check
your junk or spam folder if you don't get the O
email. d_Activate Account

If you need technical assistance, please call 1-800-297-5377

i Before you can start using eFS, you must MINNESOTA e

Minnesota Judicial Branch Disclaimer: This is an official government communication. As the recipient, you are responsible
. for the lawful use of this information. This e-mail and any attachments are intended solely for the individual or agency to
How do | activate my eFS account? which they are addressed. They may be canfidential andjor contain privileged or therwise non-public information Do not

disseminate this e-mail and any attachments unless you are authorized ta do so under applicable court rules or statutes. If
you are not the intended recipient of this e-mail. do not copy. distribute. or take any action in reliance upon this e-mail or
any attachments and delete this e-mail and any attachments immediately. If you received this e-mail in error. please notify
us immediately at 1-800-297-5377. Thank you. Please consider the environment before printing this e-mail.

1. Go to your email and open the email
from no-reply@tylerhost.net.

2. Click the Activate Account link in the

email you receive. L) t I
y .0.. e r Empowering people who serve the public”
L ]

3. You will receive a message that your
Odyssey File and Serve account has
been activated.

Your Odyssey File & Serve account has been activated.
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